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Writing a Nomination to Honor Someone with an Award 

 
Nominating someone for an award is exciting. It can also be a bit overwhelming. Not sure what 
to include and how to articulate in writing so those who are reviewing and making the final 
selection will see this same amazing person whom you see. This person who has made a 
positive impact in your life.  Here are some guidelines to help you as you write about your 
nominee.  The key when nominating someone is to be very specific and thorough and paint the 
picture for those on the selection committee.  

1. First, start with a person who has impacted your life in a positive way.  
This person should exemplify excellence, are invaluable to their organization/community and 
that you can’t imagine your life without. Sincere enthusiasm and appreciation should come 
through in what you say about this nominee. Assume the selection committee has no idea who 
the nominee is, what their job entails, or what their impact has been. Avoid two-liners such as 
“Sally is great! We enjoy working with her. I know of no one else more deserving of this award.” 

2. Make sure you seek others input to strengthen the nomination.  
Ask others to jointly write about your nominee to strengthen the nomination. Their insights 
may make the nomination more robust. Co-workers, direct supervisor, team members, leaders 
in the community/organization where the nominee gives of their time. The key is to encourage 
ALL nominators to take the time to provide a thorough, heartfelt nomination. Quality over 
quantity, should always take precedence.  

3. Be specific, be specific, be specific. 
Nominations that include specific anecdotes, examples of awesome-ness, and statements that 
can quantify the impact the nominee has had on the business/community/organization are 
more impressive than vague generalities. Details are key. Remember, you need to convey this 
in written form. Be thorough and detailed. Most people who are nominated for an award are 
truly deserving. Sometimes, however, their nomination packets do not highlight the person’s 
work in a way that makes his or her accomplishments clear to the selection committee. Good 
nominations have on average, 700–900-word count. 

4. Proofread 
Make sure you have a couple of people proofread what has been written. 
 
5. Do not wait until the last minute to submit your nomination.  
Make sure you give yourself plenty of time to gather the information, write the nomination and 
have it proofread to ensure the nomination is ready for the selection committee. If your 
nominee is not selected for the award this year, save your information so you can easily update 
for next year.    
  


